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Downloading Microsoft Office

Step 1: Go to Ica.anglia.ac.uk and select student portal to get access to all your
learning platforms, click on'Student E-mail’.

Student portal

Student portal
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Find a course

Booka visit

o ~ National Student Survey

Step 2: Login to your Student E-mail using your e:Vision usernamee.g.
abcl23@student.anglia.ac.uk and your e:Vision password

2 Anglia Ruskin
)"@ University

Sign in with your Full Username

Students: abcl123@student.anglia.ac.uk
Staff: abc123@anglia.ac.uk

Password

Need help logging in?

Students

For IT Support please contact us via:
Phone: 01245 684357
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Step 3:Once signed in, click onmy account.

m The new Outlook

My

ccount X

My profile
My account
Open another mailbox

Sign out

Step 4: Once inmy account section, click on manage installs.

Office 365

My account

Personal info

Subscriptions

Security & privacy

App permissions

Install status

Settings

My account

 Install status
Detected installs: 1

You can install Office on up to 5 PCs or Macs, 5 tablets,
and 5 smartphones.

Manage installs

Manage installs

Q Security & privacy

Protect your account and adjust important privacy
settings to your preference.

Manage security & privacy

£} Settings

Customize your Office 365 experience to make it work
for you.

8 Subscriptions

Verify what preducts and licenses you have,

View subscriptions

& App permissions

Apps with access to your data: 22

Manage which apps have access to your data. You can
revoke permission whenever you want,

Change app permissions
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Step 5: You should now see the following section. Read the terms and conditions
and Microsoft Privacy Policy and click install.

Office 365 My account

Install status

M count
y accoun Manage your PC and Mac installs here.

Install des|

Personal info applications

1 Office

Subscriptions. Detected installs: 1
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6: Youshould now see the following section. Read the terms and conditions and
Microsoft Privacy Policy and click install.

Software

Office Office
Tools & add-ins

Phone & tablet

This will install the following apps on your computer: Word/Excel, PowerPoint, Access, Publisher, Outlook, Skype for Business, OneDrive for Business
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Word Excel PowerPoint  Acgess Publisher ~ Outlook  Skype for OneDrive
Business for Business

Language: Varsion:

[English (United States) / v z2bitAd

t installation

Install

7.0ffice apps will now be activated and you should see that they are being setup
in your account.



**For more information or further assistance on Microsoft Office,
please contact the LRC or theiCentre **



